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1. Managing Fire Safety Checklist
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2. Colaiste De Lacy Fire Safety Policy
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3. Fire and Emergency Evacuation Plan

ek Gg AC+x 1T +dAz!| GbGWGAI zi KCz (Il Gz@W Wx/"/| +7 @L£IG6
cO" 9" AGz] "AW /"I i"M%md+]l Kd KAz GaAWxdxl K AC:x AW"|
Gll Wo| Gl & | Gg"bWx| Axidz!l d” i GqgCGI Gl C2WzW+tbp+| ¢ WG/
"Il Txdlox NxT 0G| =
} @C+ nol Azdg+ zi KACzx i°°n Ggq d i zWWzyq
U pz *1 dol+ AC" K KCx AzxzAWx z| KCx AT xdGdxq TI
U pz G| 1 KGii KCx dA£1 Gi GI 1TzWzxd "1 || onnxi Aoz | "qIC
+0" 1 o" KGzl zi KCx dl CzzW
U pz =1 dovT + KC" A "AAT zAT G" K+ "1 AKGzl Gqg K" Fx1 G
bt 0" 1 0" A+
U pz =1 dol x KC" K "WW A" ii T£"1 K& Gl " Al x| £4K£]
lz1 | GAGz 1 q
U oz | zdAWix A GAG 6d5diW" AGz |
U pz 4" F+ Ad"WGdod Wd2 +axlizoACHddIA@zaWI A" GI "1 | b’
l 21 AT z W
3 Nt zA+ ~ 144dz! G" A+| nzWGI G+
@CGd 1°°n zoKWGI xd AC+x AVl zl x|oVxd iz17 Azxidzll W
"1 dAGlI G ATI" KE@" | 2T AGzIl z| KCx JGA+x zi kzW&GJA+x {+ y
l zddol GAIi "1 | 0GqGAzT d Kz AKEWGIHELezWAKCGEGq ALWEI i")
Gl | +A+1 | 1 AWI boK V" KCx1 Gqd doAAzVIAzzWiAz"WFIl Gzqld =
AC+ dl CzzW nN"i +Ai NA" K+xdzl A -~ 1 Gq¥Fydgma daddA Kidd Gz
cWl Wod Gzl | n&AWEI kCGW| N "ix69"17 | Gl d NA"Axd+xl & ~ 1 Gq,
PCGqd AzWGI i "1 | A¥lIISodd Lz + yiGKC| AGH ¢l CzzW N" i +A

_._ 161+ N"i+Kl dx"dol+xd_1l +xdzol | x4

IMPORTANT INFORMATION! = PLEASE NOTE:

1 Fire doors in the Coldiste De Lacy schoolbuilding are identifiable by a blue circular badge with
S TP Gl 2 {zzl .  ++ AheqloubléFiré dodts (&hltha eofridop Ishut@Gutomatically
when the fire alarm goes off. Fire doors are located along the length of corridors (purple/blue
colour) and in some specialist/practical rooms in Colaiste De Lacy (green colour).



1 The emergency lights system is part of the overall lighting system and each corridor is well
served by emergency lights. Thee are a few different types of emergency lighting in
Colaiste De Lacy. The main type is identifiable by illuminated signs (see below) mounted
on the ceilings in the corridors, stair wells and near exit doors.

i1 Directional Emergency Exit Signage located at various points of the building assist
occupants with their escape. This signage is identifiable by white symbols (arrows and

running person) on a green background.

1 On escape, occupants must gather at the designated assembly points located on the

Basket Ball courts located on the north east sideof the school grounds.



Colaiste De Lacy

Fire Assembly Point (Basketball Courts)
identified by Red Arrow

Temporary Accommodation (2020) shown
as blue rectangle
ACNS shown as yellow rectangle

The Fire and Emergency Assembly points are recognisable by the following images:

Your fire Fire

N.,.Il
assembly point | MM assembly

iS Bashetball Courts ot the rear of the schodt

Fire Extinguishers __ Suitability
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How To Choose Fire Extinguishers

* Always think Fire! « Fire kills, never take risks
* Good housekeeping is the key to a safer workplace

Water Foam Spray Carbon Dioxide
Use for wood, 50 for & Use forsoids, (Il Use b electicty
paper, fabrics, and flamme liquids and el

tyres eic. gases. Safe on
Do not use on t usua ! : electricty, but
e gloctricity of aCiric can be messy,
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All students and staff must familiarise themselves with the following as soon as possible with
the general layout of premises. Simple labelled diagrams of the campus and school building

are provided at induction and are available in the staff One Note handbook Basic floor plans
of the school building are also published in the student dialann each year.

Colaiste De Lacy: Phase 1
Emergency exits identified by Red Arrows

Room 36
Science Lab

Room 38
Construction

Room 37 Room 35 )
Home Economics

Room 34
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Colaiste De Lacy: Prefabs
Emergency exits identified by

Room 39

Room 33
Art
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Colaiste De Lacy: Phase 1
Stairs/Stair wells identified by Green Arrows

Colaiste De Lacy

Fire Assembly Point (Basketball Courts)
identified by Red Arrow

Temporary Accommodation (2020) shown
as blue rectangle
ACNS shown as yellow rectangle
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For the purpose of this FEEP, two separate procedures are describedirstly, the procedures in

the event of the fire alarm being activated (whether a drill or real life event, . | + dbelbvd b +

and secondly, the procedures in the event of the discovery of a fire/suspected fire (as
described in Section 3.6)

If you hear the fire
alarm......

9 Staff and students should follow the procedure in place for safely evacuating from the
school building. All staff, whether scheduled for lessons at the time or not, will assist with
the immediate evacuation of the school buildings

T Open the nearest emergency exit in your vicinity and direct people towards the exit. Try
to keep calm and WALK briskly (do not run or encourage others to run!)  to the nearest
exit and Assembly Point

9 Do not use the lift

9 All staff should ensure that students exit swiftly and in silence. They shouldalso ensure
that students descend stairs in pairs only

1 Do NOT delay to pick up personal belongings, nor try to re-enter the building for any
items. This could hinder evacuation ofth+ bo GW| Gl 6 " | | Ao Awnllife A
in danger but also the lives of others

9 Doors should always be closed on leaving a room to help restrict the spread of heat and
smoke

T Inthe absence of Fire Wardens,and only if it is safe to do so , ensure all areas (i.e. toilets,
offices etc...) are quickly scanned for occupants as you make your way along the corridor
to the exit, i.e. visually sweep the zone of thebuilding you are in as you exit

T Obey the instructions of the Fire Wardens and the Bnergency Serviceson site

9 Stay at the assigned space in the assembly point, encourage others to avoid obstructing
the safe means of passage for access by the emergencygervices.

7 DO NOT OBSTRUCT SAFE MEANS OF PASSAGE BY CONGREGATING NEBRITS

z | Wi

Xo



The schooladministration will bring the fire register clipboards for each class group to the
assembly point and place each clipboard inside the relevant box for each year group

The school administration will also bring the Visitors Book and the Sign-in/Sign-Out book s
in reception

All staff must comply with any roll call / head check to establish that all persons are
identified and present

Each Year Head immediately collects the Fire Register clipboards for their year group from
the relevant box and distributes to the ir team of Claritheoiri (attendance registrars, .one
per class)

Claritheoiri (attendance registrars) immediately call the roll for each class group (starting
at the back of the line and only marking those absent) and report any missing students to
the Year Head (located at the front of the class lines for the relevant year group).
Cléritheoiri should double check all roll calls. Each Cléaritheoir then holds up a visual sign
(see below , 0 Bide fol no issues, red side if any issue/concern at all) to indicate if all
students are accounted for or not

Year Heads ensure that the relevant year group arecompliant with expectations and
directly report any issues to the Principal/Deputy Principal or a designated nominee

Assistant Principal 1 staff(who are not year heads)will ensure that all staff are accounted
for by checking the fire register for staff and directing queries to the Deputy Principal who
has the greatest overview of the school calendar of events andstaff absences on a daily
basis

Any teaching staff who are not designated Claitheoiri, should congregate in front of the
boxes on the fence in the courts. If a Claritheoir is absent, then a Year Head will ask a non
Claritheoir member of teaching staff to stand in and call a roll for a class group instead

' WW nNh! ~d "ddGol x| Kz KCx NzW'qd k==l AT = ¢CzoW| ¢
themselves clearly known to the Assistant Principal 1 checkng for all staff present/absent

Any persons suspected to be missing must be reported to the Fire Wardens and
emergency services immediately

Remember! Stay at the assembly point and follow instructions from the emergency
services/management/fire wardens. Do NOT re enter the building until authorised to do
so by the emergency serviceg Principal.

XX



1 A copy of the procedure for students as published int  he school dialann is
shown below
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If you find a fire......
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Coldiste De Lacy

Fire Assembly Point (Basketball Courts)
identified by Red Arrow

Temporary Accommodation (2020) shown

as blue rectangle
ACNS shown as yellow rectangle
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Rang 1 Boyne 081A DA
RangllLee 081B BC
1 Rang 1 Liffey 081C EMG AG
Rang 1 Moy 081D EW
Rang 1 Shannon 081E NR
Rang 2 Aoife 082A EC
Junior Cycle Schools Award Rang 2 F?ach e 0328 AN
2 Rang 2 Fionn 082C DAL ED
Rang 2 Lir 082D MB
Rang 2 Setanta 0B82E cC
Rang 3 Heaney 083A TDO
3 Rang 3 Kavanagh 033B ND EM
Rang 3 Ledwidge 083C AT
Rang 3 Yeats 083D PK
Rang 5 Diarmuid 021A EOR
1 Rang 5 Grainne 021B NOD o
Rang 5 Niamh 021C POF
Leaving Certificate Rang 5 Oisin 021D MC
Rang 6 Dowth 0214 DMG
2 Rang 6 Knowth 021B CR 5T
Rang 6 Newgrange 021C LT
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The school administration will bring the fire register clipboards for each class group to the assembly
point and place each clipboard inside the relevant box for each year group. These boxes are mounted
on the internal fence of the basketball courts so that they are easily accessible. They are also shallow
so that it is evident if any Fire Register clipboards have not been collected.

Each Year Head immediately cokcts the Fire Register clipboards for their year group from the
relevant box and distributes to their team of Cldritheoiri (attendance registrars, . z |1 + A+1 | W" d, g

The Claritheoiri (attendance registrars) immediately call the roll for each class group (starting at the
back of the line and only marking those absent) and report any missing students to the Year Head
(located at the front of the class lines for the relevant year group). Claritheoiri should double check
all roll calls.

Each Claritheoirthd CzW| ¢ 9A " 0Gdo"W ¢Gol _d+x+ bxWzy, K .. 061
issue/concern at all) to indicate if all students are accounted for or not




Year Heads ensure that the relevant year group are compliant with expectations and directly report

any issues to the Principal/Deputy Piincipal or a designated nominee

Assistant Principal 1 staff (who are not year heads) will ensure that all staff are accounted for by

checking the fire register for staff (red clipboard) and directing queries to the Deputy Principal who

has the greatest overview of the school calendar of events

andstaff absences on a daily basis

Any teaching staff who are not designated Claitheoiri, should congregate in front of the boxes on the

fence in the courts. If a Claritheoir is absent, then a Year Head will ask a nonClaritheoir member of

teaching staff to stand in and call a roll for a class group instead.
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