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Introduction
Coláiste De Lacy is a new co-educational, non-denominational post-primary school located in Ashbourne, Co
Meath. The Coláiste was established in 2014 to serve the educational needs of the Ashbourne area. This
document is the ‘’Admissions and Participation Policy’’ of Coláiste De Lacy and pertains to enrolment in the
Coláiste and access to its curricular programmes and specialist centre (The Solas Centre1).
The Coláiste operates under the patronage of the Louth Meath Education and Training Board (hereafter referred
to as LMETB). As such, it operates within the regulations laid down by the Department of Education and Skills
(hereafter referred to as the DES) and LMETB. The Coláiste follows the curricular programmes of the DES, which
may be amended from time to time in accordance with Sections 9 and 30 of the Education Act (1998). The
Coláiste is dependent upon resources provided by the DES and LMETB. Accordingly, all school policy and
expenditure must have regard to such resources and funding.
Admissions & Equality Statement:
Coláiste De Lacy was established by Louth Meath ETB in response to a Department of Education tender process
for the Patronage of a new school to serve the Ashbourne area. The schools characteristic spirit derives very
strongly from its original objective to serve and be part of the Ashbourne community. We pride ourselves on our
active links with our local community through sports, work placement connections, social outreach, the
promotion of the Irish language and our links with local primary schools. In order to continue these links, our
admissions policy confirms that we will prioritise applications from students in those schools we have links with
and who come from the catchment area later defined in this policy.
The Coláiste will not discriminate against an application for admission on the grounds of disability, special
educational needs, sexual orientation, family status, membership of the traveller community, race, civil status,
gender, faith or religious tradition or on the grounds of the student being of no faith. In addition, this policy
takes cognisance of the responsibility of the Coláiste to ensure a learning environment where all of its students
can be educated in a happy, safe, and respectful environment. While recognising the desire of parents/guardians
to enrol their son/daughter in the school of their choice, Coláiste De Lacy is responsible for the protection of the
existing school community and in particular, the students already enrolled. This requires balanced judgements,
which are guided by the principles of natural justice and acting in the best interests of all students.

School Ethos

1

The Solas Centre is the name for the ASD unit in the school.
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Coláiste De Lacy is a school of academic excellence and as such, it implements a modern and innovative approach
to teaching and learning. It aims to provide the best educational experience and developmental opportunities
for its students. There is an incessant focus on teaching and learning within the Coláiste for everyone (Ag
foghlaim le chéile). Students are encouraged to strive for excellence in a happy, supportive, positive, caring and
challenging environment. The Coláiste De Lacy values include: effort, hard work, respect, positivity, personal
responsibility, integrity and kindness. It is essential that all prospective applicants understand and appreciate
the values that they too will be expected to develop and demonstrate. All offers of places in Coláiste De Lacy
are conditional upon the parents/guardians and students signing up and committing to the Coláiste Code of
Conduct (including future and revised editions) for the duration of the student’s time in the Coláiste. This is in
accordance with Section 23(4) of the Education Welfare Act 2000.
The Coláiste fosters a spirit of support and collaboration among all of the educational partners. The exact
wording of the school Mission Statement will be developed during the initial years of the Coláiste. It will reflect
the values as stated above, the principles as represented in the crest and the vision for the Coláiste. The Irish
language and culture are extremely important throughout the Coláiste2. Coláiste De Lacy is a co-educational
school. In order to fulfil the co-educational ethos of Coláiste De Lacy, every effort will be made to welcome as
equal a proportion as possible of both sexes into first year at enrolment.

Ár bhFís (Vision)
An overview of the vision for Coláiste De Lacy is outlined below:


Student happiness, wellbeing and belonging are core



Student pride and participation in their school



Positive relationships and a positive school environment



Safe and respectful environment supported by good order and organisation



Valuing of hard work, effort and creativity



Focus on positivity, responsibility, relationships and care



All students achieve their individual best and experience success



Centres of excellence and innovation for teaching and learning

Coláiste De Lacy is a school where students enjoy coming to school and learn in a safe, respectful and wellstructured environment.

2

Gaeilge is very important in our school. Gaeilge is also used wherever possible, for example; greetings, basic instructions and common
phrases…etc.
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Suaitheanthas Choláiste De Lacy (The Coláiste De Lacy Crest)

Although Coláiste De Lacy is a new school, its philosophical foundations are strong. The philosophical principles
of the Coláiste are represented in the school crest and are as follows:


Fás (growth as individuals and as a learning community)



Ag foghlaim le chéile (a continual focus on learning for all)



Caidrimh dhearfacha (positive relationships between all members of the school community will nurture
its growth and ensure that it is a happy, safe and well-ordered place of optimal learning)



Solas agus Soirbheachas (an emphasis on the positives and joy in life and learning).

Curaclam agus Measúnú (Curriculum and Assessment)
Coláiste De Lacy offers an extensive range of Department of Education and Skills subjects. The opening of the
Coláiste coincides with the implementation of many initiatives including reforms to the Junior Cycle. Coláiste De
Lacy is implementing these from day one, putting the school at the forefront of curricular design, innovation and
implementation. The school promotes an integrated curriculum, the development of all key skills such as
learning to learn and the use of a range of research based assessment approaches that support student learning.
The Junior Cycle curriculum for incoming first year students 2019-2020 is outlined in Appendix A.

Ár n-Éide Scoile (School Uniform)
Coláiste De Lacy is very proud of its students and the school uniform which clearly identifies and distinguishes
them. The school uniform is a huge part of our identity as a community of learners. The students of Coláiste De
Lacy wear their uniform with pride and honour. This policy should be read in conjunction with the Coláiste’s
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Uniform Code (available on the school website or from the school). It is understood that students choosing to
enrol in Coláiste De Lacy will accept and fully comply with the Uniform Code.
Dea-Iompair (Code of Conduct)
Our priority in Coláiste De Lacy is to ensure a safe, positive, supportive and optimal educational environment for
all. Consequently, high expectations will be communicated to and required from all students and members of
the Coláiste community. It is an essential prerequisite of enrolment in Coláiste De Lacy that the Code of Conduct
is accepted in writing on admission. The Code of Conduct (including future revisions) must be fully complied with
for the duration of the student’s enrolment in the Coláiste (Year 1 – 5/6). This commitment must be renewed
annually by signing the relevant contracts in the school dialann at the start of each year. It is essential that
parents/guardians work in collaboration and partnership with the Coláiste to ensure that it is a safe place of
optimal learning for all.
All offers of places in Coláiste De Lacy are conditional upon the parents/guardians and students signing up
and committing to the Coláiste Code of Conduct (including future and revised editions) for the duration of the
student’s time in the Coláiste. This is in accordance with Section 23(4) of the Education Welfare Act 2000.
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Policy Content
Scope:
This policy applies to:


Students (6th class) who wish to enrol in first year in Coláiste De Lacy for the following academic year



Students of Coláiste De Lacy who wish to apply for entry into/participation in a particular curricular
programme



Students who wish to apply for participation in and access to the Solas Centre (Autism class)



Students who wish to transfer from another school

Policy Context and Rationale
The purpose of this Admissions and Participation Policy is to provide fair, transparent and effective criteria for
the admission of students to Coláiste De Lacy and in compliance with the legislative requirements. It is also
intended to clarify issues related to the enrolment and participation of students in the Coláiste and to facilitate
the enrolment process.
The Legislative Context
The most significant educational and equality legislation in Ireland is relatively new, complementary and should
not be read in isolation. The main pieces of legislation pertaining to school enrolment and equality of access to
schools include:


The Education Act (1998)



The Educational Welfare Act (2000)



The Equality Acts (2000-2004)



The Education for Persons with Special Educational Needs Act (2004)

In the context of enrolment, the Education Act 1998 aims to promote (i) ‘’equality of access to and participation
in education and to promote the means whereby students may benefit from education’’ and (ii) ‘’the right of
parents to send their children to a school of the parents’ choice having regard to the rights of patrons and the
effective and efficient use of resources’’ (Objects of the Education Act 1998 (c) & (e)).
The Equal Status Acts (2000-2004) are set within the wider context of EU Anti-Discrimination Directives. The
present Equality Acts legislate against discrimination on nine grounds (gender, marital status, family status,
sexual orientation, religion, age, race, disability and membership of the Travelling community).
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The Education for Persons with Special Educational Needs Act (the EPSEN Act) (2004) promotes the education
of students with special educational needs within an inclusive environment and sets forth many strategies for
facilitating consensus on inclusion specific to SEN’s.
National Policy
National Policies are usually communicated to schools as Circular Letters or guidelines. There is only one Circular
Letter (M51/93) translating the primary legislation for schools regarding enrolment and it predates the equality
legislation. This circular reinforces subsidiarity and mandates for the cessation of selection on the basis of
academic ability. Attached to this circular is an appendix entitled ‘Agreed Memorandum of Understanding:
Selection Procedures for the Enrolment of Pupils in Second-Level Schools’. This document recommends that
schools should cater for children from their local communities and catchment areas. In addition, it promotes
common enrolment dates and the disclosure of enrolment policies (DES, 1993).

Current Operating Context:
Phase 1 of Coláiste De Lacy’s permanent building was completed in November 2016. Phase 1 is built for 450
students. A Design Team has been appointed and a significant building project is planned for Phase 2. The
building works for Phase 2 will have a significant impact on the availability of outside space, parking, assembly
points…etc. for students and staff and so the Board of Management reserve the right to determine the maximum
number in each year group.
While recognising the desire of parents/guardians to enrol their son/daughter in the school of their choice, the
management of Coláiste De Lacy is responsible for the protection and rights of the existing Coláiste community
and the efficient use of resources provided by the DES and LMETB. Consequently, the management of Coláiste
De Lacy reserves the right to determine the maximum number of students in each year group (see Appendix B)
it shall admit in any one academic year.

Important Note 1:
The establishment of a green-field site school is a unique situation and all school policies will be reviewed and
refined on an annual basis. As such, any enrolment criteria applied prior to the school opening or in previous
policies, are superseded by this policy and no precedence shall apply regarding enrolment in subsequent years.
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Procedure for Admission into First Year in Coláiste De Lacy
Information regarding the commencement of the enrolment procedure are communicated on the school
website, via the feeder primary schools and published in the local newspaper (The Meath Chronicle) each year.
All applicants must fully complete the relevant official Enrolment Application form (available from the school
office and website; year specific) and submit it with all supporting documentation and signatures by the deadline
as stated on the form. Late applications will only be considered where places remain available. The
commencement date for submission of completed application forms for First Year 2019-2020 is Monday 8th
October 2018. The school will not accept any forms submitted before this date and accepts no responsibility for
any forms prior to the commencement date for submission. The enrolment deadline (for 2019-20) is 3pm on
Friday 19th October 2018.
Application forms will only be processed when fully completed and accompanied by all supporting/requested
documentation. There is a checklist at the end of the Enrolment Application form to assist parents/guardians in
ensuring that they have fully completed the form. It is the responsibility of parents/guardians to ensure that the
application is complete before submission to the Coláiste. It is also the responsibility of parents/guardians to
ensure that they complete the application process before the deadline. The submission of an enrolment
application form is not a guarantee of an offer of enrolment.
Eligibility for admission to Coláiste De Lacy includes the following Department of Education and Skills regulations:


Students of Irish Nationality should have attained a standard of education equivalent to sixth class in
Primary School in the academic year prior to entry



Students from other countries to have reached a comparable standard of education



Reached twelve years of age by 1st January in the calendar year following the child’s entry into first
year (in accordance with DES regulations) but should be no older than their peers than is appropriate
(as determined on an individual case basis by the Board of Management)

Places will be allocated in accordance with the selection process as outlined on the following pages.
Provisional offers of a place will be posted to successful applicants during the week commencing Monday 22nd
October 2018. Successful applicants will be requested to sign an official acceptance form (included with letter
of offer) and return it to the Coláiste by the date specified on the letter of offer. If parents/guardians have not
accepted the offer of a place within the specified time, then the offer will be deemed null and void and the place
will be offered to another student.
The offer of a place in Coláiste De Lacy is fully conditional on the following:
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The provision of true and accurate information on the enrolment application form. Fraudulent
applications based on catchment area may lead to the student being excluded if such a fraud later
comes to light.



The provision of a valid PPSN number for the student applicant



The provision of a Form E1 11 for students who attended school in Northern Ireland



The submission of all relevant documentation and information as requested by the Coláiste for
enrolment



The signing of a written undertaking by the parent/guardian and the students of all the Coláiste’s
policies (including the Code of Conduct, Acceptable Usage Policy, Anti-Bullying Policy and Uniform
Code) for the duration of their time in Coláiste De Lacy



The acceptance by the parent/guardian that all students of Coláiste De Lacy will require an IPad
(specification to be confirmed) which will be surrendered to the managed service of the Coláiste
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The student does not accept a place in any other post-primary school
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The Decision Making Process
All decisions in relation to enrolment in Coláiste De Lacy are made by the Board of Management of the school
or its nominee (the Principal) in accordance with this policy and the relevant legislation (as previously described).
In the normal course of events, enrolment in Coláiste De Lacy will be ratified as a matter of course by the
Principal. In situations where this is not the case, the Principal may refer the particular case to the Board of
Management for consideration.
The Selection Process for Enrolment in First Year
Places will be allocated following a selection process which consists of a number of selection categories (see
below). The Coláiste will only proceed to the next selection category where places remain available.
In a situation where the number of students in the next qualifying selection category (see Table A on page 10),
exceeds the number of places remaining, then the students in that selection category will be divided into two
groups (according to gender) for a lottery 3. The Coláiste reserves the right to decide the number of boys/girls
that it will randomly draw from the two groups in an attempt to maintain the co-educational ethos of the Coláiste
(a minimum gender ratio of approximately 40:60).
Late applications will only be considered where places remain available. Unsuccessful applicants may request to
be put on the waiting list. A ‘waiting list request form’ is posted out to all unsuccessful applicants. In the event
that a place becomes available before the end of September 2019, then another lottery draw will take place
from the students who have opted to go on the waiting list (as described above; in order of selection category
defined in the Table on page 10). The enrolment process for first year is then deemed to be complete.

3

The lotteries will take place in the presence of the Principal and at least one member of the Board of Management.
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The selection process for admission into First Year is described as follows.

Category
1
2

3

Criteria and Order of Selection
Siblings of students currently enrolled in and attending Coláiste De Lacy
Students from Group A feeder primary schools (see table below) whose parent’s principal,
private residence is in the Coláiste De Lacy catchment area 4
Students whose parent’s principal, private residence is in the Coláiste De Lacy catchment
area

4

Students from a Group A feeder primary school

5

Students from a Group B feeder primary school

6

Students from a Group C feeder primary school

7

All other applicants

Categories of Feeder Primary Schools 2019-2020
Group A

Group B

Group C

Gaelscoil Na Cille

St Andrew’s NS, Curragha

St Mary’s NS, Garristown

St Mary’s NS, Ashbourne

Cushinstown NS

St Mary’s NS, Oldtown

Gaelscoil Na Mí

St Patrick’s NS, Ardcath

St Finian’s NS, Clonalvy

Ashbourne Educate Together

Rathfeigh NS

St Declan’s NS, Ashbourne

The Gender Balance at Enrolment
Coláiste De Lacy is a co-educational school. In order to fulfil the co-educational ethos of Coláiste De Lacy, every
effort will be made to welcome as equal a proportion as possible of both sexes into first year at enrolment.

4

As determined by the Board of Management of the Coláiste on an annual basis. See Appendix C for the catchment area map for 20192020.

10

Admissions & Participation Policy

Procedure for Admission from another School (Transfer Applications)
This section of the policy applies to students who are or who have been enrolled in another school and wish to
make an application to enrol in Coláiste De Lacy. As a matter of general policy, transfers into Coláiste De Lacy
from another school are discouraged (especially into exam years) in the overall interests of the continuity of the
student’s education and to minimise disruption to classes. In general, it is the policy of Board of Management
of Coláiste De Lacy not to accept transfers during the school year. Transfer applications are normally processed
during the first two weeks in June each year.
However, the Board of Management will give consideration to an application where:
1.

The student has already moved into the catchment area, and,

2.

The existence of exceptional circumstances.

An offer of transfer enrolment from the Board of Management is subject to all of the following:


The availability of places in the year group and specific subjects



Conformity with the selection criteria per the admission into first year



Proof/evidence of residence in the catchment area



The ability of the Coláiste to ensure continuity of study of subjects and levels



The acceptance and full compliance with the Code of Conduct by the student and the parent/guardians



The acceptance and full compliance with the Uniform Code by the student and the parent/guardians



The exhaustion of all disciplinary proceedings, including any Section 29 appeals with the school where
they are currently or have been enrolled



The submission of a fully completed transfer application form, including all requested and supporting
documentation. Forms will not be processed until they are complete.

Initially, the Principal processes the fully completed transfer applications and associated/requested
documentation (see transfer enrolment application form). The Principal then determines whether the applicant
meets the criteria (see above) for consideration by the Board of Management, for example; residence in
catchment area, availability of a place in relevant classes...etc. If the transfer enrolment criteria are not met,
then the Principal will inform the parents/guardians that the application has been unsuccessful.
Where a student meets all of the above criteria and is being considered for a place, then the Principal will arrange
a meeting with the student and their parents/guardians. This meeting provides an opportunity for students and
their parents/guardians to find out more about the Coláiste and its values, expectations, curriculum, availability
of subjects/levels and ethos. The parents/guardians and the student will be provided with a Student Enquiry
Form which they must sign and bring to the students current/previous school for completion by the Principal
there. The Principal of Coláiste De Lacy may also contact the former school(s) of the applicant. The
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parents/guardians will be informed of the date for the next Board of Management meeting. The Principal will
present such considered transfers applications to the Board of Management. The Board of Management will
consider the application. It is necessary that the applicant’s behaviour record is deemed to be beneficial to the
good order, discipline and educational welfare of the existing students. In addition, the Board of Management
must be of the opinion that the admission is considered beneficial to the student’s continuing education. The
Board of Management will then decide whether to (i) refuse enrolment, (ii) offer to admit the student
immediately, or (iii) defer an offer of enrolment if the Board is of the view that it would more appropriate to
wait until the beginning of the next term/year. This is to minimise disruption to the existing students and to
facilitate the student’s smooth transition into Coláiste De Lacy. Parents/guardians will be notified within 7 days
to the Board’s decision.
The Board of Management reserves the right to refuse enrolment (see section on Right to Refuse Enrolment).
Important Notes for Applicants:
1.

It is not the Policy of the Board of Management to accept transfer applications from students already
enrolled in local post-primary schools5, except in exceptional circumstances. Such circumstances
would be evaluated on a case-by-case basis. The Principal will contact the local post-primary school
concerned in order to verify the reason for the enrolment application.

2.

Transfer Application forms are available from the office of Coláiste De Lacy. Specific information and
supporting documentation as requested on the form must accompany the Transfer Application form
and the Student Enquiry Form (as per Section 20 of the Education Welfare Act (2000)) in order to be
deemed complete. Only fully completed applications will be processed. Where an applicant has
attended more than one post-primary school, they must submit all requested documentation from
each post-primary school. Transfer applications will be processed within 21 days, excluding school
holiday periods when the school is closed. Transfer applications posted to the school during school
holidays will be processed within 21 days of the school reopening.

3.

Where a student, who has left Coláiste De Lacy voluntarily to take up employment or to attend another
educational establishment, subsequently makes a formal application for re-admission to the Coláiste,
the Board of Management shall, upon review, decide as to whether or not to readmit the student to
the school. Such a review would incorporate the student’s previous record in the school in relation to
learning, participation in school activities, attendance, behaviour, allegations of bullying
behaviour…etc. Such an application will be processed in the same manner as a transfer enrolment
application.

5

Local post-primary schools include Ashbourne Community School & Ratoath College.
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4.

Applications will not be accepted from students who are the subject of ongoing disciplinary proceedings
in another school, which include any ongoing statutory appeals procedures in accordance with The
Education Act 1998 or The Education (Welfare) Act 2000.

5.

Coláiste De Lacy reserves the right to request a confidential reference from the authorities in previous
schools.
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Applicants with Special Education Needs
Coláiste De Lacy welcomes applications from students with special educational needs (hereafter referred to as
SEN’s) (normal admission criteria apply), unless the nature and degree of those needs is such that to enrol the
student concerned would be inconsistent with both the best interests of the student concerned and the effective
provision of education for the other students with whom the student concerned is to be educated.
Parents/guardians of students with SEN’s should contact the Coláiste as early as possible in writing in relation to
the specific needs involved and provide the Coláiste with all relevant documentation (up-to-date reports,
assessments, Irish Exemption Certificates and additional Transfer documentation). This information is required
by the Coláiste so that it can make a timely application to the National Council for Special Education (hereafter
referred to as the NCSE) for appropriate resources e.g. Special Needs Assistants. A meeting may be organised
between the parents/guardians and the Principal/Learning Support Co-ordinator/Co-ordinator of the Solas
Centre to discuss the application and the student’s needs.
Coláiste De Lacy will endeavour to educate all students with special educational needs in an inclusive
environment with students who do not have such needs unless the nature or degree of those needs of the
student is such that to do so would be inconsistent with:
a.

The best interests of the child as determined in accordance with any of the assessment carried out
under the EPSEN Act (2004), or

b.

The effective provision of education for children with whom the child is to be educated. (Section 2,
Education for Persons with Special Educational Needs Act, 2004)

While recognising the right of parents/guardians to send their son/daughter to a school of their choice, Coláiste
De Lacy’s ability to accept students with particular needs is dependent on the provision of resources suitable to
the individual students being supplied by the NCSE/DES. In exceptional circumstances, where resources are not
forthcoming from the DES and/or NCSE, or where the provision of these resources is unduly delayed for
whatever reason, the Coláiste may have to defer admission until the required resources are put in place.
It may take some time for the NCSE and the DES to process applications for resources. Parents/Guardians are
strongly advised to inform the Coláiste as early as possible and discuss their particular situation well in advance
of making application.
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Criteria for Allocating Places in the ‘Solas Centre’ (Autism Class)
It is the aim of Coláiste De Lacy that students with Autistic Spectrum Disorders (hereafter referred to as ASD)
will benefit from an integrated and inclusive education. The Solas Centre will cater for students with mild general
learning difficulties or moderate general learning difficulties. It will not cater for students with severe or
profound learning difficulties.
In Coláiste De Lacy, every effort will be made to ensure that students attending the Solas Centre join mainstream
classes for various subjects and may participate in whole school and extra-curricular activities where and when
possible. The leadership of Coláiste De Lacy will work closely with parents/guardians in this regard. The Board
of Management of Coláiste De Lacy, having gathered all relevant information and professional documentation
including student’s records from primary school, will assess how the needs of these students can be met.
The Board of Management will assign a place in a mainstream class to all students in the Solas Centre. ‘’This
enables the student to access the mainstream place (including optional subjects in post-primary schools) to the
greatest extent possible, in accordance with their ability to participate’’ (Guidelines for Setting up and Organising
Special Classes, NCSE, 2016).
The following criteria are used to allocate places for students in the Solas Centre (Austism Class)


The timely submission of an application form for admission



That there is available space in the Autism class. The Solas Centre will provide a maximum of twelve
places for the academic year 2019-2020



The needs of the student can be met in the Autism class in the Solas Centre of Coláiste De Lacy



The student has a DSM-IV/V-TR or ICD 10 diagnosis as having ASD



The Coláiste is provided with a recent psychologist report, including the student’s cognitive
ability/learning profile



Appropriate professional educational reports (Psychologist and NEPS/NCSE) recommending that a
placement in the Autism class is necessary



The Coláiste is provided with all of the relevant reports where a student has a multi-disciplinary team
assessment, including a report(s) from a Speech and Language Therapist where available



The Coláiste is provided with a report from an Occupational Therapist where appropriate



The Coláiste is provided with reports from primary/previous schools attended



It is imperative that the Coláiste can meet the needs of the student, as identified within the Autism Unit



The acceptance by parents that the school will differentiate the curriculum for each individual student.
As part of the curricular provision for students in the Solas Centre, there will be a focus on the wellbeing,
social skills/life skills development and coping strategies
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The Principal, Deputy Principal and all appropriate/relevant staff unanimously agree, having met the
student and the parent(s), that the student is likely to benefit from the class and that the parents have
a realistic view of the progress that is likely to be made

Please note that access to the Solas Centre is subject to review which may take updated psychological reports
into account.
The Board of Management of Coláiste De Lacy reserves the right to determine the number of students that it
will accept into each year group in the Solas Centre on an annual basis. The number of students with ASD in the
Solas Centre (maximum of 12 students), will depend on the ability and resources of the school to integrate the
students into mainstream classes. Having given consideration to the school context, current staff expertise and
experience, the local community and the capacity of the Coláiste to meet the needs of ASD students, the second
(and final) base class will open in the Solas Centre for the academic year 2019-20. Please refer to Appendix B on
page 21 of this policy for maximum numbers as determined by the Board of Management. The opening of the
second room in the Solas Centre is subject to sanction by the NCSE.
In the case of oversubscription to participate in the Solas Centre, priority will be given to students who meet the
following criteria and according to the following order:
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1.

Applicants who have siblings, attending Coláiste De Lacy

2.

Applicants who have attended an Autism class in on the Group A feeder primary school.

3.

Applicants who have attended an Autism class in on the Group B feeder primary school.
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Procedure for Admission into a Curricular Programme or Subject
Entry to specific programmes for Senior Cycle will be determined following a review of all applications from
existing students. An interview process may apply to ascertain the suitability of the student applying for the
specific programme. In all instances, students and parents/guardians will be informed of the selection criteria
prior to interview.
Entry to specific subjects will be determined by reference to the subject choice preference forms completed by
students at the end of first year (for Junior Cycle) and at the end of third year/transition year (for students
progressing to Leaving Certificate). For senior cycle subjects (and levels), the student’s previous performance (in
that subject) may be considered relative to the other students applying for the subject/level. The suitability of
some subjects will be considered and discussed with parents/guardians for students with SEN’s. The Coláiste
uses computer software to optimise the subject bands and to satisfy the majority of student preferences. It
should be noted that while every effort will be made to accommodate individual subject preferences, it is not
always possible due to over/under demand or scheduling issues e.g. two subjects on at the one time on the
timetable. Late submission of subject preference forms will not be afforded priority in assigning optional
subjects.

Application to Repeat a Year.
All applications to repeat a year are governed by the guidelines set down in the DES Circular Letter M02/95. All
applications will be considered in light of places available in the relevant group, overall school numbers, subject
availability and the admissions criteria set out in this policy. Coláiste De Lacy does not offer a repeat year for
students who have completed senior cycle. The Principal must be satisfied that the repeat of the year is in the
interest of the relevant student and other students.
Applications from students already enrolled and attending Coláiste De Lacy will be the first applications
considered in any year. Consequently, parents/guardians must contact the Principal as soon as possible
regarding the application as places may be filled before the Coláiste is even aware of such a request.
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Right to Refuse Enrolment
Having due regard to the statutory and constitutional rights of parents/guardians and their children, the Board
of Management of Coláiste De Lacy reserves the right to refuse an application in particular circumstances which
might include but is not exclusively confined to the following:


In the case of oversubscription



The inability of the Coláiste to ensure continuity of study of subjects and levels



It is considered that the enrolment would be seriously detrimental to the continuity of the education
of the applicant



It is considered that the enrolment of the applicant would make impossible, or have a serious
detrimental effect on, the provision by an educational establishment of its services to others



It is considered that the enrolment would be likely to cause significant detriment to the order,
discipline, learning environment and positive atmosphere in the Coláiste



It is considered that the enrolment of the applicant would likely be significantly detrimental to the
wellbeing of the other students attending the school



The Board of Management have good grounds for forming the fair and reasonable opinion that it would
not be in the best interests of the existing students and/or the applicant to accept the transfer
enrolment



It is considered that the enrolment of the applicant would likely pose an unacceptable Health, Safety &
Welfare risk to the members of the school community or a risk to school property



It is considered that the enrolment of the applicant would be inappropriate because of a lack of
adequate resources to cater for particular needs



The applicant still has a place in another post-primary school



The applicant has an established prior record of poor behaviour



The applicant has insufficient educational attainment to participate in a particular course



A full disclosure of information has not been provided or where inaccurate, false or misleading
information has been provided



The student or parents/guardians do not agree to confirm in writing their acceptance of the Code of
Conduct



The applicants has been excluded (formally or informally)6 from another school for causing serious
disruption to the learning environment, drugs related offences, sexual assault, or violence. The list of
reasons stated here are not exhaustive and all factors will be considered



6

If a student has been excluded from Coláiste De Lacy, an application to re-enrol will not be permitted.

Informal exclusion would occur where a student is encouraged to leave
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Please note that, where a student who has left voluntarily to take up employment or to attend another
educational establishment, subsequently makes a formal application for re-admission to the school, the Board
of Management shall, upon review, take a decision as to whether admit or not to readmit a student to the
school. Such a review would incorporate the students previous record in the school in relation to application to
work, participation in school activities, attendance, behaviour, records from previous school…etc. The
parents/guardians and the student will be re-interviewed as part of the review.

Right of Appeal
In the event that a student is refused admission/enrolment into Coláiste De Lacy, parents/guardians (or a
student who has reached 18 year of age) have the right to appeal the decision under Section 29 of the Education
Act (1998). In the first instance, the appeal is usually made to the Board of Management of Coláiste De Lacy. If
the appeal to the Board is unsuccessful, then an appeal can then be made to the LMETB. If the appeal is upheld
by the LMETB, the parents/guardians may make a formal appeal to the Minister for Education and Skills. Specific
timelines apply. Further information will be made available from the office of Coláiste De Lacy if requested.

Monitoring and Review of this Admissions and Participation Policy
The implementation, monitoring and review of this policy will be carried out by the management of Coláiste De
Lacy in conjunction with the staff, parents and Board of Management on an annual basis.
This policy was ratified by the Board of Management at a meeting on 11th September 2018.

School Contact Details
Principal:

Janice Corrigan

Deputy Principal:

Barry O’Higgins

Address:

Killegland, Ashbourne, Co Meath

Phone:

01-5241075/086 4102507

Email:

colaistedelacy@lmetb.ie

Website:

www.colaistedelacy.ie

Roll Number:

76196W
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Appendix A
The Junior Cycle curriculum (2018-2020) is as follows:

Core Subjects (Exam)

Taster Programme (Yr 1)
History

Gaeilge

Music

English

Art, Craft & Design

Mathematics

Home Economics

Science

Materials Technology Wood (Woodwork)

Geography
French/Spanish

Technical Graphics
Business Studies
Metalwork

(At the end of first year, students will
indicate their preference for 2 subjects that they wish to continue
studying for their JCSA)

Core Subjects (Non-Exam)/Short Courses
Civic, Social & Political Education (CSPE) (Short Course)
Social, Personal & Health Education (SPHE) (Short Course)
Physical Education (PE) (Short Course)
Religious Education (Study of all faiths & Non-Faiths…. Not Religious Instruction)
Enrichment Activities (EA)7

7

The school provides many other learning/development opportunities as part of its unique Enrichment Programme. Such activities include

a visitor’s programme, Building Learning Power activities, collaborative learning projects, student leadership development, Mindfulness, and
choir…. etc.
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Appendix B
The maximum number of students for the Academic Year 2018-2019 is as follows:
Maximum Number of Students in First Year

Maximum of 120 students (4 x classes of maximum 30

(may be revised depending on demand and

students). The number 120 includes a maximum of 6

availability of resources)

places in first year in the Solas Centre.

Maximum Number of Students in Second Year

Maximum of 120 students in (4 x classes of maximum
30 students). The number 120 includes a maximum of 3
places in first year in the Solas Centre.

Maximum Number of Students in Third Year

Maximum of 72 (3 x classes of maximum 24 students)

Maximum Number of Students in Transition Year

Maximum of 48 (2 x classes of maximum 24 students)

Maximum Number of Students in Fifth Year

Maximum of 60 (2 x classes of maximum 30 students)

The maximum number of students for the Academic Year 2019-2020 is as follows:
Maximum Number of Students in First Year

Maximum of 120 students (4 x classes of maximum 30

(may be revised depending on demand and

students). The number 120 includes a maximum of 3

availability of resources)

places in first year in the Solas Centre.

Maximum Number of Students in Second Year

Maximum of 120 students in (4 x classes of maximum
30 students).

Maximum Number of Students in Third Year

Maximum of 120 students in (4 x classes of maximum
30 students).

Maximum Number of Students in Transition Year

Maximum of 48 (2 x classes of maximum 24 students)

Maximum Number of Students in Fifth Year

Maximum of 72 (3 x classes of maximum 24 students)

Maximum Number of Students in Sixth Year

Maximum of 60 (2 x classes of maximum 30 students)
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Appendix C

The above map defines the current catchment area for Coláiste De Lacy. The green line marks the boundaries of
the catchment area and follows roads. Students, whose principal private family residence is specifically located
along these roads (exit/entrance to site is onto the road marked in green) are included in the catchment area.
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Appendix D

Privacy Notice to Students (and Parents/Guardians)
By applying for and/or attending an LMETB School, Centre, Course or
Programme, you acknowledge that your personal data (including special
category personal data) shall be processed by LMETB. This Privacy Notice gives
you some helpful information about who we are, what personal data we
collect about you, why, who we share it with and why, how long we keep it,
and your rights. If you need more information, please see our Data Protection
Policy available at www.lmetb.ie
1.

We are Louth and Meath Education and Training Board (LMETB), and our Head Offices are
based at the following locations  Abbey Road, Navan, Co. Meath. C15 N67E – Tel: 046 906 8200 and
 Chapel Street, Dundalk, Co. Louth. A91 C7D8 – Tel: 042 933 4047
We provide primary level education, secondary level education, second chance education;
further education and training including apprenticeships; Youthwork, community-based
education programmes, outdoor education; outreach programmes, specialist programmes
e.g. through Music Generation and other programmes/courses as maybe
delivered/funded/sponsored in whole or part or in co-operation with other bodies/agencies
etc. For further information, see section 1 of our Data Protection Policy available at
www.lmetb.ie

2.

When you are a student with LMETB, we collect and use your personal data. The type of
information we collect about you depends on various factors, such as whether you are
under 18-years or an adult learner, the type of course you are enrolled on etc. The personal
data we collect can include information about your identity and contact details;
images/photo (including CCTV); family details; admission/enrolment details; previous
schools; academic progress; PPS number; special educational needs; nationality; language;
religion; medical data; information about behaviour and attendance; information about
health, safety and welfare; financial information (re fees, grants, scholarships etc); and other
personal data. Further details of the data we collect about you can be found in section 2 of
our Data Protection Policy. If you are under 18 years when you enrol, we collect the name,
address, contact details and other information about your parents/guardians. If you are
under 18 years, your parent/guardian is consulted and asked to give consent for certain
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things like taking your photograph, going on school trips etc. We use your personal data for
purposes including: your application for enrolment; to provide you with appropriate
education and support; to monitor your academic progress; to care for your health and wellbeing; to care for our staff and students; to process grant applications and scholarships; to
coordinate, evaluate, fund and organise educational programmes; to comply with our legal
obligations as an education body; to comply with our monitoring and reporting obligations
to Government bodies, and EU funding bodies; to process appeals, resolve disputes, and
defend litigation etc. For further information on what data we collect, why we collect it,
how we use it, and the legal basis for same, please go to section 2 of our Data Protection
Policy available at www.lmetb.ie
3.

We share your personal data with third parties, including other Government bodies. This
includes the State Examinations Commission, the Department of Education and Skills, NCSA,
SOLAS, SUSI, HEA, Exam bodies e.g. QQI TUSLA, An Garda Síochána, HSE, the Department of
Social Protection, the Revenue Commissioners etc. The level of sharing and the nature of
what is shared depend on various factors, including the nature of the course you are
undertaking/enrolled on. The Government bodies to which we transfer your personal data
will use your personal data for their own purposes (including: to verify other information
they already hold about you, for fraud prevention measures, etc.) and they may aggregate it
with other information they already hold about you and your family. We also share your
personal data with other third parties including our insurance company and other service
providers (including IT providers, security providers, legal advisors etc.), and other
schools/colleges and bodies in the further education and training sector, apprenticeship
providers, work-experience placements and future employers etc. We are legally required
to provide certain records relating to the progress of a student (under 18 years) in his/her
education to the student’s parents/guardians, including results of examinations. For further
information on who we share your data with, when and in what circumstances, and why,
please see section 3 of our Data Protection Policy available at www.lmetb.ie

4.

We do not transfer your personal data to a third country or international organisation. If a
data processor acting on behalf of LMETB (e.g. an IT Software Company) transfers your
personal data outside of the EEA, LMETB will endeavour to notify you of any circumstances
surrounding the transfer of any data.

5.

We do not engage in automated decision making/profiling.

6.

Some personal data is only kept for a short period (e.g. we will destroy at the end of an
academic year because it is no longer needed). Some data we retain for a longer period (e.g.
retained after you leave or otherwise finish your studies with LMETB). For further
information on the retention periods, please go to section 6 of our Data Protection Policy
available at www.lmetb.ie

7.

You have the following statutory rights that can be exercised at any time:
(a) Right to complain to supervisory authority.
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(b) Right of access.
(c) Right to rectification.
(d) Right to be forgotten.
(e) Right to restrict processing.
(f) Right to data portability.
(g) Right to object and automated decision making/profiling.
For further information, please see section (7) of our Data Protection Policy available at
www.lmetb.ie or alternatively contact our Data Protection Office.
8.

Our Data Protection Office is based at our Navan address. If you have any queries, please
consult our Data Protection Policy (available at www.lmetb.ie) or contact our Data
Protection Office via email dataprotection@lmetb.ie, via post LMETB, Abbey Road, Navan,
Co. Meath C15 N67E or via telephone 046 901 0031.
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